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PREAMBLE 
AGREEMENT, Made and entered into effective the first day of July 2004, by and 
between the Superintendent of the Greece Central School District, Town of Greece, 
New York, hereinafter referred to as the "District, Employer, or Superintendent", 
and the non-instructional employees of the aforementioned school district 
represented by TEAMSTERS LOCAL #791 affiliated with the International 
Brotherhood of Teamsters, hereinafter referred as Union. 
ARTICLE I 
CERTIFICATION AND RECOGNITION 
The District hereby reaffirms the recognition of Union as the employee 
organization representing the non-instructional unit of the Greece Central School 
District. Town of Greece, New York, which representation shall be exclusive. The 
Union hereby reaffirms that it will act as the above representative for said non- 
instructional unit consisting of regularly employed non-instructional personnel in 
the following departments: Student Transportation Services, including substitutes 
therein; the Facility Operations and Planning, including Custodial; the Food 
Services Finance and Support Services, Planning and Budgeting; the Department 
of Human Resources and Staff Relations; the Department of Curriculum and 
Instruction; the Department of Communication and Technology; Central Stores; 
Community Education Office; but in all cases excluding District Administrators, 
Supervisors of Support Staff, substitutes, and also high school custodial foreman, 
Supervisor of Central Stores, Transportation Assistant, Secretary of Support 
Services Director, and that it will not engage in any strike, or cause, instigate, 
encourage, assist or condone any strike. The District agrees that the Union shall 
have unchallenged representation status to the full extent permitted by law. 
ARTICLE I1 
NONDISCRIMINATION 
No employee in this unit shall be discriminated against because of age, race, creed, 
color, national origin, marital status, disability, sex, or religion, nor will the District 
discriminate against any such employee because of his or her membership in the 
Union or because of any action of such employee on any committee of the Union 
or any action on behalf of the Union. 
DURATION 
This Agreement shall be effective July I ,  2004 through June 30, 2008 except as 
otherwise noted herein. 
ARTICLE IV 
MANAGEMENT RIGHTS 
It is agreed that all of the functions, rights, powers, responsibilities and authority of 
the District in regard to the operation of its work and business and the direction of 
its workforce which the District has not specifically abridged, deleted, granted or 
modified by the express and specific written provisions of this Agreement are, and 
shall remain, exclusively those of the District, provided that the District agrees to 
give written notice to Union of any changes in current work rules, general 
schedules and general work hours before adopting same, and to adhere to the 
provisions of state and federal law with respect to changes in terms and conditions 
of employment. 
ARTICLE V 
MODIFICATION AND WAIVER 
A.  No modification or waiver of any of the terms of this Agreement shall be 
binding unless it is in writing and signed by the Superintendent or hislher 
designated representative and the Local Union President o r  assigned 
Business Representative and one Shop Unit Representative from each 
shop unit subject to the modification or waiver. 
B. No waiver or  any breach of  his Agreement shall be deemed a waiver of 
any subsequent breach of the same or  similar nature unless s o  specified in 
writing by the parties. 
ARTICLE VI 
SAVINGS CLAUSE 
This Agreement and all provisions herein are subject to all applicable laws. In the 
event any provision of this Agreement is held to violate such laws, said provision 
shall not bind either of the parties, but the remainder of this Agreement shall 
remain in full force and effect as  if the invalid provision had not been a part of this 
Agreement. 
ARTICLE VII 
UNION RIGHTS 
A. DUES DEDUCTION 
I .  The District agrees to deduct membership dues to the Teamsters 
Local #791 from the wages of such employees who individually and 
voluntarily authorize the District to deduct same. Authorization for 
said deductions shall be in writing, signed by the employee, on a 
mutually acceptable form. 
2. To provide for fair and equal distribution of the financial burden of 
negotiating and adminis tering the Agreement for the members of the 
Union bargaining unit, the District agrees to deduct from the wages of 
Union employees who are not enrolled as members, an agency fee 
equivalent to the amount of membership dues. The Union will 
maintain a rebate procedure for portions of the fee objected to as 
being used to aid political activities, in accordance with law. 
3. The District, following each payroll, shall furnish the Union with a 
list containing member names and the amount deducted from each 
respective paycheck. 
4. The Union will indemnify and save harmless the District from any 
and all claims and disputes by reason of its acting to satisfy the 
provisions of this article. 
B. CONFERENCES 
The Superintendent or designee may allow duly authorized 
representative(s) of the Union to attend a conference of up to three (3) 
days duration, providing the conference relates to the purposes of the 
Union. The District will make every effort to provide release time with 
pay, and substitute coverage where necessary, for Union representative(s). 
The District's decision is not subject to arbitration. 
C. RELEASED TIME 
The parties to the Agreement recognize that on certain occasions it may 
be necessary for duly authorized representatives of the Union to perform 
duties relative to the Union which can only be performed during working 
hours. In that event, upon request of the Union Business Representative, 
and upon the approval of the immediate supervisor of said official and the 
Superintendent, or his designated rep~sentative, and if operating 
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requirements permit, such time as is necessary shall be provided without 
loss of pay. 
D. USE OF FACILITIES 
The Union shall have the right to use the designated bulletin boards 
currently located within each of the District buildings. Posted notices will 
deal with the business of the Union. The Union shall be permitted the 
reasonable use of building facilities for the purpose of meetings to 
conduct Union business. Arrangements for such use will be made in 
accord with established procedures. 
E. ACCESS TO INFORMATION 
The District and the Union shall each comply with all reasonable requests 
by the other for information, statistics and records which may be 
necessary to the planning of the Union programs and policies and he 
processing of grievances and negotiations. 
Each party agrees to attempt to provide information within five (5) 
business days of request. If this time period cannot be met, the party 
requesting the information will be notified. 
ARTICLE VIII 
BENEFITS 
A. LIFE INSURANCE 
The District shall provide a Group Life Insurance Program for employees 
who regularly work twenty (20) hours or more per week and who shall be 
eligible to participate in such program in accordance with the policy 
provisions. 
B. LONG TERM DISABILITY 
All employees of the unit, whose regularly scheduled hours are twenty 
(20) or more per week, will be entitled to participate in the Long Term 
Disability Program after thirty-one (31) days of employment with the 
District. Eligible employees will receive a benefit equal to 213 the 
employee's income prior to disability, not to exceed a maximum of 
$600.00 per month; the maximum benefit increases to $800.00 effective 
July I, 2005 and to $1,050.00 effective July I, 2006. The total cost of this 
benefit will be borne by the District. In cases of long term illness, health 
insurance benefits will continue for no less than three months. 
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C. RETIREMENT 
I. The District will participate in the New York State Employee's 
Retirement System under the improved Non-Contributory Plan 
(Section 75-i) for eligible Tier I and Tier 2 members in 
accordance with applicable provisions of New York State Law. 
To be eligible for Tier 1 or Tier 2 membership, employees must 
have been active members of the Retirement System prior to July 
1, 1976. 
2. Persons who entered public employment on or after July I, 1976 
and who otherwise are eligible for membership are considered to 
be either Tier 3 or Tier 4 and are members of the Coordinated- 
Escalator Retirement Plan (Artict 14). Tier 3 and Tier 4 
employees are required to make contributions to the Retirement 
System at the rate of three (3) percent of their gross salary. 
3. The District shall provide additional service credit towards 
retirement for its employees who are entitled to accumulated sick 
leave, based on Subdivision (j) of Section 41 of the Retirement 
and Social Security Law. 
4. For retirement effective on or after July 1, 2000, unit members 
with a minimum of twenty (20) consecutive years of District 
service \rho retire from the District, will receive a one-time 
lump-sum payment of $2,000; and unit members with a 
minimum of 25 consecutive years of District service who retire 
from the District, will receive a one-time lump-sum payment of 
$2,500. 
D. TAX SHELTERED ANNUITIES 
The District shall provide unit members the opportunity to purchase tax- 
sheltered annuities from the company of their choice in accordance with 
practices and procedures of the District. 
E. LEGAL COUNSEL 
The District will provide legal counsel to any employee in the bargaining 
unit in any action taken against himlher arising out of any necessary 
action taken against any person while in the discharge of hislher duties 
and within the scope of hisfher employment, and under the direction of the 
District. The member must, however, within ten (10) days of service of a 
summons, complaint or other legal paper, deliver the original or a copy 
thereof to the District. 
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F. UNEMPLOYMENT BENEFITS 
The District is covered by the New York State Unemployment Insurance 
Law. In accordance with the intent of the law, it is expressly understood 
that ten (10) month employees shall be re-employed in an active status 
after customary and established vacation, holiday or summer recess 
periods unless specifically advised otherwise. Nothing in this provision 
shall be deemed to abrogate or diminish the District's ability to exercise its 
legal authority and powers in the discharge of its responsibilities. 
G. PROTECTION CLAUSE 
1. The District will reimburse unit members for loss or destruction of 
prosthetic devices (eyeglasses, dentures, hearing aids and the like) 
and clothing damaged or destroyed under the following limited 
circumstances. For covered items in excess of twenty-five ($25.00), 
the employee may request direct payment, through a District purchase 
order. to the vendor. 
The loss or damage was proximately caused by the unit 
member's performance of hislher work responsibility; 
The loss or damage was not a consequence of negligence, 
carelessness, or irresponsibility of the unit member; 
The loss or damage was not covered by Workers' 
Compensation or insurance benefits provided by the 
District; 
The loss or damage and the incident or event causing 
such loss or damage was reported to the unit member's 
immediate supervisor no more than twenty-four (24) 
hours after the event of the incident; 
The employer reserves the right to finally determine the 
validity of any claim consistent with the limitations set 
out above. 
2. Absence from work due to accidents while on duty will be 
treated as paid sick leave. Any lost time benefits for which the 
unit member may be eligible from Workers' Compensation shall 
be reimbursed to the District by the unit member to the extent 
that said unit member received any paid sick leave. Scheduled 
work time required for attendance at Workers' Compensation 
hearings and any medical examinations required by the Workers' 
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Compensation Board or carrier will be paid by the District. 
3. If a unit member is injured in an assault by a student while in the 
performance of their duties and said injury results in lost time 
from work, the unit member shall receive full salary for a period 
not to exceed six (6) months and no part of such absence will be 
charged to histher sick leave. Any weekly Compensation benefits 
received under the New York State Workers' Compensation Law 
will be returned to the District. The District shall grant, without 
pay, a disability leave to employees who are disabled as a result 
of an occupational injury sustained while in the employ of the 
District, in accordance with applicable Civil Service regulations. 
If a unit member who was injured on the job has exhausted 
histher paid leave benefits, helshe will be granted an unpaid 
leave for a period of up to one year. This leave may be extended 
at the discretion of the District. 
H. HEALTH INSURANCE 
I .  The District shall make available major health plans offered in 
the Rochester area. The District shall make available Blue Point 
2 plans, Blue million RASHP, and Preferred Care until 
December 31, 2004. For unit members hired on or after 
December 15, 1998 the District will pay eighty percent (80%) of 
the premium for those employees who regularly work thirty (30) 
hours or more per week. For unit members hired prior to the 
December 15, 1998, 85% of the health care premium. Any 
employee working less than 30 hours per week may participate in 
plans at the employee's expense, except that covered employees 
working less than 30 hours per week prior to December 15, 1998 
shall retain their coverage at the District contribution provided 
above. Any unit member hired before March l I,  2003 may 
continue in the plan (Blue Choice, Preferred Care, & Via Health) 
that they are currently enrolled in at 80% or 85% District 
contribution or they may select another plan with the District 
contribution rate of 90% of Blue point 2 Select. For new hires on 
or after March I I,  2003 the District will pay 90% of the Blue 
Point 2 Select, to be applied to the plan of the unit member's 
choice. 
3. The District will permit employees who are enrolled in the 
District Health Insurance Program at the time of their retirement 
and who retire from the District under the New York State 
Retirement System, to continue to participate in the District 
Health Insurance Program at the group rate. The cost of this 
benefit is to be borne by the retired individual. 
4. If a unit member who was injured on the job goes on unpaid 
leave after exhausting hislher paid leave benefits, the District will 
continue to pay i s  share of the unit member's heal~h insurance 
premium for one hundred eighty (180) days after the billing cycle 
date when i t  would otherwise be canceled. The unit member may 
continue as a member of the health insurance plan at hislher own 
expense after the one hundred eighty (1 80) days, but for no more 
than the period of the leave of absence. 
5. If a unit member who has been employed for at least twelve (12) 
months goes on unpaid leave after hislher paid leave benefits as a 
result of a non-work related llness or injury, the District will 
continue to pay its share of the unit member's health insurance 
premium for thirty (30) days after the billing cycle date when i t  
would otherwise be canceled. 
6. Participants in the health and dental programs who leave the 
district may be eligible to continue coverage under appropriate 
state and federal laws. 
1. RETIREMENT HEALTH CARE BENEFIT 
The District will provide all unit members with a minimum of twenty (20) 
years of District service regularly working an average of thirty (30) or 
more hours per week a retirement benefit upon retirement at or above the 
age of 55 as follows: medical coverage for a maximum of ten (10) years 
or until Medicare eligible with the District contributing towards the 
District base plan $1,500 effective July 1, 2004; $1,600 effective July 1, 
2005; $1,700 effective July 1, 2006; $1800 effective July 1, 2007. 
Eligible retirees who select an alternate plan will be responsible for any 
additional cost. Retired unit members will be eligible to enroll in the 
District dental plan at their own expense. 
J .  EMPLOYEE BENEFIT FUND 
Effective July 1,2005 the District shall set aside for the credit of each unit  
member actively employed and regularly working twenty (20) or more 
hours per week and less the thirty (30) per week a sum of six hundred 
dollars ($600) annually to be used for the purchase of fringe benefits. The 
8 
fringe benefits purchased by the District at the direction of the unit 
member shall be limited in any one ( I )  fiscal year to the purchase of 
disability benefits, life insurance, dental expense benefits, optical 
expenses, premium payments for additional riders to the existing health 
insurance coverage, routine physical examinations, health and dental plan 
deductibles and co-payments or  expenses for health care services. Any 
such funds to  the credit of the unit member which are not used by the end 
of the fiscal year shall revert to the District and shall not be carried over to  
the credit of such unit member. 
K. DENTAL PLAN 
Unit members will be permitted to participate in any dental program 
currently offered by the District. T h e  full cost of such participation will be 
borne by the unit members and participation will be in accordance with 
practices and procedures and a timetable determined by the District. 
L. BEREAVEMENT LEAVE 
T h e  District will provide each employee u p  to three (3) days absence with 
full pay for each death occurring in the immediate family. For this 
purpose, immediate family is defined as husband or  wife, mother, father, 
sister, brother, son, daughter, father-in-law, mother-in-law, son-in-law, 
daughter-in-law, grandfather, grandmother, grandchild and any other 
relatives o r  persons living under the same roof. Under extenuating 
circumstances, additional days of  leave may be granted. One additional 
day per year bereavement leave will be provided in the event of the death 
of a close friend, brother-in-law and sister-in-law. 
M. NO REDUCTION IN BENEFITS FOR INVOLUNTARY 
REDUCTION IN HOURS 
Eligibility for Health Insurance, Life Insurance, Holidays, Long Term 
Disability Protection, Sick Leave, Personal Leave or Vacation Benefits, 
attained by a unit member as a result of holding a job classification and 
regularly scheduled work hours will not be lost as a result of a subsequent 
involuntary reduction in number of work hours, unless and until the unit 
member refuses an offer to return to former or  qualifying work' hours. 
Excluding employees that have had a reduction in work hours as a result 
of disciplinary action taken by the District. 
N. VACATION 
A. Vacation Entitlement 
The District shall provide 52-week employees o f  this unit whose 
regularly scheduled work hours are 30 hours or more per week 
with vacation under the following schedule: 
-10 working days after completing 1 through 5 years 
-15 working days beginning with the 6th year through 1 1  years 
-20 working days beginning with the 12th year through the 19th 
year 
-25 working days beginning wi th the 20th year and over 
I .  Vacation shall be calculated on the budget year. Such members 
employed i n  their firs1 year for less than the fu l l  budget year shall 
receive a prorated vacation at the end o f  such year (to a 
maximum o f  I 0  days), the basis o f  one day per month worked i n  
the initial budget year. 
2. Further such newly employed members must be actively 
employed for a minimum of six (6) months service before they 
w i l l  be eligible to take such vacation earned i n  their first year o f  
employment with the District. 
3. Additional days o f  vacation beyond the 5th year w i l l  be available 
on July 1st o f  the contract year in  which the employment 
anniversary occurs. 
4. Vacation is cuniulative up to forty (40) days, i t  is not 
reimbursable except on Board o f  Education approval. 
5. I f  an employee dies while i n  active service with the School 
District, fu l l  payment i n  lieu o f  earned but unused vacation time 
shall be made to the deceased employee's estate. 
6. A n  individual who has exhausted hidher sick leave, w i l l  be 
retained on active status unti l  vacation days have also been 
exhausted, unless that individual presents medical certification 
that helshe w i l l  be able to return to work i n  time to use those 
vacation days within the current fiscal year. 
B. ADDITIONAL VACATION ENTITLEMENT INCENTIVE 
The District shall provide one ( I )  day o f  additional paid vacation 
to unit members who have comple~ed their six month 
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probationary period and are otherwise eligible according to the following 
schedule: 
Cumulative Additional 
Continuous Continuous Vacation 
Days Days Day 
First 70 70 I 
Next 60 130 I 
Next 50 180 I 
Next 50 230 I 
The fifty-day (50) continuity standard will be used until attendance is 
disrupted. This continuity would be lost due to sick leave, personal days, 
family illness, or deduct absence. Any discontinuity would start the 
continuous day target over again toward seventy (70) continuous days. 
Any absences due to paid vacations and holidays, death in the family or of 
a close friend, or jury duty shall not be counted as disrupting the time in 
computing such period of continuous work. Such additional vacation 
day(s) shall be taken in the year in which it is earned. 
0 .  PAID HOLIDAYS 
A. The holiday schedule for 52-week employees in this unit, who's 
regularly, scheduled work hours are 30 hours per week or more: 
Independence Day New Year's Day 
Labor Day Martin Luther King Day 
Columbus Day Presidents' Day 
Veteran's Day Good Friday 
Thanksgiving Day Memorial Day 
Day after Thanksgiving Two Additional Floating 
Christmas Day Holidays 
I .  Such floating holidays will be established jointly by the District 
and the Union prior to the beginning of the fiscal year for each 
year of the contract. 
2. Employees who are otherwise eligible for holiday pay, who are 
absent without approval the last scheduled work day before or 
after a holiday, will not qualify for holiday pay. The question as 
to whether the approval is unreasonably held shall be grievable. 
B. The holiday schedule for 40-week employees in this unit  
includes: 
Columbus Day New year's Day 
Veteran's Day Martin Luther King Day 
Thanksgiving Day Presidents' Day 
Day after Thanksgiving Good Friday 
Christmas Day Memorial Day 
*Labor Day (Food Service Managers only) 
Employees who are eligible for holiday pay, who are absent 
without approval the last scheduled work day before or after a 
holiday, will not qualify for holiday pay. The question as to 
whether the approval is unreasonably withheld shall be greivable. 
For each semester of perfect attendance, an employee shall earn 
one additional holiday. Such additional holidays are designated 
as: for first semester perfect attendance - the following 
President's Day; for second semester perfect attendance - the 
following Labor Day. For the purpose of adminis~ering this 
provision, h e  first semester shall be identified as September 1 
through January 3 1 and the second semester shall be identified as 
February 1 through June 30. An employee who attains perfect 
attendance in both semesters shall earn an extra day's pay beyond 
that defined above. This extra day's pay will coincide with Labor 
Day. 
ARTICLE IX 
GRIEVANCE PROCEDURE 
A. DECLARATION O F  PURPOSE 
The purpose of this grievance procedure is to secure, at the lowest 
possible level with a minimum of interruptions of time, an equitable 
solution of disputes, which may arise with respect to this Agreement. This 
grievance procedure has been agreed upon so as to establish a procedure 
for presentation and settlement of disputes and/or grievances in a manner 
free from coercion, interference, restraint, discrimination or reprisal 
against any employee for using such procedure and to thus maintain a 
harmonious and cooperative relationship. No employee's personnel folder 
shall contain information concerning submission or processing of 
grievances, but may include information on the disposition of the 
grievance. 
B. REPRESENTATION 
An employee is entitled to have representation by the Union at any and all 
stages of the grievance procedure. In any grievance meeting under 
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this procedure, both the employer and the Union shall have the right to 
present all evidence and have access to minutes and transcripts. 
C. DEFINED 
A grievance is any controversy between the Employer and the Union with 
respect to interpretation or application of any terms of this Agreement or 
compliance with any of the terms of this Agreement which is otherwise 
review able pursuant to law or any rule or regulation having the force and 
effect of law. 
D. PROCEDURE 
All grievances as defined above shall be settled in the following manner: 
a. It is agreed that no grievance shall be presented hereunder which 
occurred prior to the effective date of this Agreement. However, a 
grievance that arose under a prior agreement may be continued and 
appealed to arbitration. The award of any arbirator concerning such 
prior grievance shall be based upon the Agreement in effect at the 
time the grievance arose. 
b. The Union may initiate a grievance which both parties agree involves 
a system-wide issue at Step 3 of this procedure. 
c. Conferences, meetings and hearings held pursuant to this grievance 
procedure, except arbitration hearings, shall be scheduled by mutual 
agreement. Time limits in the appeal steps may be extended by 
mutual consent in writing by the parties. 
Step 1. The aggrieved party andlor steward shall take up the grievance 
with the employee's immediate supervisor within ten (10) 
working days after the reason for the dispute has occurred or 
within ten (10) days after the grievant became first aware of the 
reason for the grievance. No time limit shall apply in case of a 
continuing violation of wage provisions of this Agreement 
provided no remedy may be retroactive beyond thirty (30) 
working days from the date the grievance was filed. 
Step 2. If the grievance is not resolved at the above Step within ten (10) 
working days, it may be submitted on the executed form to be 
provided by the Union and presented to the Union Business 
Representative and appropriate District Director. The form must 
identify the contract provision allegedly violated. 
A meeling between the Union Business Representative, and, if 
necessary, the Employee and/or Unit Representative and 
appropriate District Director, and a Human Resources 
Representative, will be held within ten (10) working days after 
receipt of the written grievance. The Director will have ten (10) 
working days to respond in writing. 
Step 3. In the event no agreement has been reached in Step 2, the Union 
may request a meeting with the appropriate Assistant 
Superintendent for the purpose of attempting to settle such 
dispute. Such request for a meeting must be made in writing and 
must be made within ten (10) working days of the Step 2 answer. 
Such meeting will be held within ten (10) working days from the 
date such request is made. An answer must be given by the 
appropriate Assistant Superintendent within ten (10) working 
days of such meeting. 
Step 4. If no agreement is reached in Step 3 and the grievance involves a 
claimed violation, misrepresentation or  misapplication of the 
terms of this Agreement, the Union may, upon written notice to 
the Assistant Superintendent for Human Resources and Staff 
Relations within ten (10) working days after receipt of the notice 
in Step 3, appeal the grievance to final and binding arbitration. A 
grievance alleging a violation which is otherwise review able 
pursuant to law or  any rule or  regulation having the force and 
effect o f  law may be submitted to arbitration only by mutual 
written agreement of the parties. 
E. ARBITRATION 
The  parties shall first attempt to mutually agree upon an impartial 
arbitrator. If the parties are unable to so  mutually agree within five (5) 
working days after request for arbitration is received, then the Employer 
and the Union shall request the American Arbitration Association to 
submit the names of seven (7) suggested arbitrators. Each party shall 
alternately strike a name until one name remains. The Union shall strike 
the first name. The person remaining shall be the arbitrator. 
a. The  decision of the arbitrator shall be final and binding but in no way 
may the decision modify or  amend the terms of this Agreement or  
require any act which is in violation of law. 
b. The costs o f  arbitration, including the expense of the arbitrator and 
the transcript of the testimony, if the parties mutually agree upon 
having the testimony of the hearing transcribed, shall be shared 
equally by the parties. 
ARTICLE Y 
GENERAL PERSONNEL PRACTICES 
A. OPENINGS WITHIN THE UNIT 
The Administration will notify the Local Union, in writing, of all unit 
openings as soon as such openings are known, except for Bus Drivers and 
Bus Attendants. Such notices relative to vacancies will also be posted, for 
five (5) work days in designated locations, to members of all shop units. 
B. PERSONNEL FILES 
I .  Unit members will receive a copy of any material, other than 
routine personnel administrative matters, which concern the unit 
member's work performance and which are to be filed in the unit 
member's personnel folder. Unit members will have the right to 
discuss the material with the supervisor and respond in writing, 
and may elect to have a representative present during the 
discussion. Unit members will be accorded an opportunity to sign 
the document filed, which signing will indicate only that the unit 
member has seen the document. If the unit member refuses to 
sign the document in question, the supervisor may make a 
notation to that effect on the document, or an attachment, and file 
it. 
2. The confidentiality of unit member personnel files will be 
maintained. Unit members will have the right, upon reasonable 
request at reasonable times, to have access lo the contents of their 
personnel file. An actively employed unit member may be 
accompanied by a Union representative and may obtain a copy of 
information or documents contained in hislher own file, and the 
District shall provide copies at a charge of I0 cents per page. The 
copy charge will be waived for unit members seeking copies of 
their file materials necessary for prosecution of a grievance after 
filing of a written grievance. 
C. TRANSFER AND PROMOTIONS 
I .  An employee being transferred shall be first notified in person 
within five (5) working days by hislher supervisor, except in 
emergencies. 
2. Upon permanent assignment from one supervisor to another, the 
former supervisor will provide the new supervisor with a 
performance appraisal of the employee. 
3. Prior to posting open positions within the District, the District 
will consider all requested transfers. Transfer requests must be 
in writing and be returned to the Department of Human 
Resources prior to the posting of the position. Notification of 
unit vacancies will be provided to the Union Business 
Representative 5 working days prior to the posting of said 
position. 
A permanenl employee whose promotion results in a 
probationary period shall have the right to return to hislher 
former position, initially held prior to promotion, if he/she does 
not satisfactorily complete the probationary period. 
4. Non-competitive, provisional and labor class positions will be 
filled with the most senior qualified person. 
NEWLY HIRED EMPLOYEES 
Newly hired employees who fulfill the requirements of this Agreement 
and District contracts with insurers, and who are otherwise eligible, will 
be entitled to prescribed benefits except Sick leave, Personal Days, and 
Family Illness Days. Such employees will be eligible for these additional 
benefits six (6) months from the last date of hire, or except as specified in 
each individual sub unit section, designated in this Agreement. 
JURY DUTY 
Unit members shall be granted leave to fulfill jury duty. During such leave 
the unit member shall be paid hislher full salary by the District. 
1 .  Unit members must notify their supervisor no later than the first 
scheduled work day following receipt of notice of selection for 
Jury Duty or examination. 
a. Unit members may not be required to work more than a 
total of twelve (12) hours in a given 24 hour period 
including Jury Duty time. 
b. In order to be eligible for such payments, unit members 
must furnish a written statement from the appropriate 
public official showing the dates and time served. 
REDUCTION IN THE WORK FORCE 
If, due to budgetary and/or program considerations, it becomes necessary 
to reduce the number of unit members, such reduction shall occur on the 
basis of seniority within the classificalions affected. 
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G. DISCIPLINE AND DISCHARGE 
I. This section shall apply only to those unit members who have 
satisfactorily completed their probationary period (i.e., at least 
eight months from date of hire or placement in the current job 
title) and have been permanently appointed by the District to 
their position. Such permanently appointed unit members shall 
not be subjected to discharge, suspension, fine, reprimand or 
disciplinary demotion without just cause. 
2. Unit members who are in positions covered by Section 75 of the 
New York Civil Service Law. 
a. The discipline or discharge shall be imposed upon the 
unit member and a copy sent to the Union Business 
Representative. 
b. Within ten (10) working days of the date of the 
discipline or discharge the Union Business 
Representative may challenge the discipline or 
discharge imposed by filing a grievance at Step 3 of the 
grievance procedure. 
c. This procedure replaces in all respects the procedures of 
Sections 75 and 76 of the New York Civil Service Law. 
d. Discipline or dismissal must be imposed within 18 
months of the event. 
e. The Employer recognizes the concept of the 
progressive/corrective disciplinary procedure and the 
Employer will endeavor to utilize said concept when 
responding to cases of unsatisfactory work performance. 
3. Permanently appointed unit members who are in positions not 
covered by Section 75. 
a. The employee, within ten (10) working days of the 
disciplinary action or discharge, may request in writing a 
meeting with the Director responsible for the employee's 
department. Failure to request a meeting within the time 
period will be acceptance of the disciplinary action. A 
copy of the discipline or discharge shall be sent to the 
Union Business Representative. 
h. The meeting with the Director or a designee shall be 
held within five (5) working days of receipt of the 
employee's request. The decision shall be rendered in 
writing within five (5) working days of the meeting. 
c. The Union Business Representative may appeal this 
decision to the Superintendent of Schools, or designated 
Assistant Superintendent. Such appeal shall be in 
writing and submitted to the Superintendent within eight 
(8) working days of receipt of the Director's decision. 
Within ten (10) working days of receipt of the appeal, 
the 
Superintendent or designee shall meet with the 
e~nployee and Union Business Representative or 
designee to review the decision. Within five (5) working 
days of that meeting, the Superintendent or designee 
shall issue a written decision on the appeal. Failure to 
submit an appeal within the time period will be 
considered agreement to the disciplinary action. 
d .  The time limits set forth herein may be extended by 
mutual agreement, in writing, of the Superintendent and 
Union Business Representative. 
e. This Subsection 3 is not subject to the grievance 
procedure of this Agreement. 
4. Unit memhers shall have the right to be accompanied by a union 
representative at any meeting convened for purposes of discipline 
or termination. 
SUMMER HELP 
If there is a need for summer help or work beyond the end of the 
school year, ten (10) month employees, part-time employees, and 
substitutes already on the payroll will be asked first to fill such needs. 
The District will review criteria, including absence usage to 
determine if ten-month transportation unit members who apply for a 
summer route are qualitied. 
A ten-month transportation unit member must have less than twenty- 
six (26) paid or unpaid non FMLA or qualified worker compensation 
absences during the previous school year to be eligible for a summer 
transportation position. Any request to waive this disqualification 
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based on extenuating circumstances concerning the absences of the 
unit member will be reviewed by a joint committee consisting of a 
representative from the District, two from the Union and the 
Department of Human Resources and Staff Relations. 
4. Drivers and Attendants will select their run based on eligibility and 
seniority. 
ACCIDENT REVIEW BOARD 
The accident review board is to have five (5) voting members, three (3) 
from Transportation and two (2) from Facility Operations and Planning. 
J. LABOR MANAGEMENT COMMITTEE 
A committee consisting of the Assistant Superintendent of Human 
Resources and Staff Relationslor ksignee will meet monthly with the 
Business Representative of the Local Union to discuss items of mutual 
interest. Up to two additional unit members may attend with the prior 
approval of the Assistant Superintendent of Human Resources and Staff 
Relationslor designee and the Union Business Representative. 
K. SUBCONTRACTING 
If the District determines that it has a bona fide need, based upon 
operation andlor student requirements, to subcontract work performed by 
members of the bargaining unit, the District agrees to the following 
procedure prior to its award of a contract, if any: 
a. The District will meet and discuss with Teamsters Local 
791 the basis for its determination that subcontracting is 
necessary. 
In making its decision to subcontract, the District will 
consider: 
I. Teamsters Local 79 1 's recommendations for 
possible revisions or modifications to allow 
unit members to continue performing the work; 
and 
2. Teamsters Local 791's recommendations to 
minimize the impact of the decision to 
subcontract on unit work. , 
ARTICLE X I  
GENERAL ABSENCE PROVISIONS 
A. LEAVE WITHOUT PAY 
I. Any unit member with more than one year's service may request 
a leave of absence for a period of not to exceed twelve (12) 
months, such a leave to be without pay. A reason for a leave may 
be extended illness of the unit member or the unit member's 
immediate family; child rearing leave, including adoption; unit 
members serving in political office; unit members accepting 
positions in union affiliates; professional or personal growth of 
the unit member in the District. Such requests shall not be 
unreasonably denied. Should permission for a leave of  absence 
be denied, reasons for such denial wil l  be in  writing. 
2. Where leave has been granted, the unit member shall notify the 
Department of Human Resources in  writing, at least one (1) 
month prior to the expiration date of the leave period of hislher 
intention to return to work or resign. Failure to do so shall be 
deemed a resignation, except in cases when extenuating 
circumstances prevent such notification. 
3. Upon return from a leave of absence, in  accordance with the 
aforementioned conditions, the unit member will be reinstated to 
active employment status in  accordance with applicable Civil 
Service regulations. 
4. I f  a unit member requests to be on an unpaid status for more than 
five (5) work days, such request should be processed as an 
unpaid leave of absence. Payment wil l  not be made for any 
holidays which occur during such unpaid leave of  absence. 
5.  An employee shall be required to utilize all vacation benefits for 
which they are otherwise eligible before requesting unpaid or 
"deduct" absence. 
6. While on unpaid leave, a unit member wil l  not be entitled to paid 
fringe or leave benefits. However, helshe may continue to 
participate in the health insurance plan at the group rate. 
7. Seniority and accumulated sick leave will not accrue while on 
unpaid leave. However, all seniority and sick leave accrued prior 
to the leave wil l be retained. 
MATERNITY DISABILITY 
I. A pregnant unit member will give reasonable notice of her 
physical condition to her supervisor in writing; such notice must 
be given no later than four months prior to the anticipated 
delivery date. 
2. A unit member may elect to utilize her unused and available paid 
sick leave during her period of physical disability caused by 
pregnancy or childbirth and shall notify her supervisor sixty (60) 
days in advance, if possible, of the anticipated disability period. 
Sick leave will be paid only during the time period in which her 
physician certifies in writing that she is physically disabled, and 
only to the extent of the number of paid sick days available. 
ADOPTION LEAVE 
Unit members in the process of adopting a child or children may be 
granted up to one paid day's absence for the purpose of necessary court 
proceedings or agency interviews required as a part of the adoption 
process. 
CHILD REARING LEAVE 
Unit members requesting an unpaid child rearing leave for purposes of 
parenting their natural or adoptive children will be granted such leave of 
up to one year in duration. 
MILITARY LEAVE 
The District will extend all of the rights and privileges in compliance with 
the provisions of military law concerning the granting of military leaves 
as well as veteran's reemployment rights. 
PERSONAL DAYS 
I. The District shall provide 52-week employees of this unit whose 
regularly scheduled work hours are 30 hours or more with three 
(3) personal days with pay during the year, if personal needs 
require time off. Unit members need not specify the reason for 
taking a personal day, but advance notice of the day or days 
needed must be given, if possible, and it must be stated that the 
reason for the personal day is one which is specified within the 
terms of this Agreement. 
2. Employees agree that, except for the most compelling reasons, 
personal days will not be requested immediately prior to or 
immediately after a holiday, or employee's vacation. 
3. Personal days, with pay, may be used for personal, legal, 
religious, business, household, family matters, or emergency 
situations and routine medical and dental exams which cannot be 
handled outside the normal working hours. Personal days with 
pay may not be used for personal holidays or vacations or as 
supplements to holidays or vacations. Personal days may not he 
taken in less than half-day increments. If two hours or less are 
needed for personal matters, this can be allowable makeup time 
subject to Supervisory approval in advance. 
NOTE: Medical and dental appointments or diagnostic tests for any 
known or suspected illness or injury or treatment thereof are 
classified as sick leave. 
ILLNESS IN THE FAMILY 
I .  The District will provide upon request to 52-week employee of 
this unit whose regularly scheduled work hours aFt: 30 hours or 
more, and to employees who are otherwise eligible, three days 
during each year with paid absence for illness in the immediate 
family. Immediate family for this purpose is defined as: Mother, 
father, sister, brother, son, daughter, husband or wife, or any 
other person living under the same roof as the unit member. 
2. Paid absences for illness in the family will not be available to 
Facility Operations and Planning employees hired after 7/1/71 
who regularly work 20 hours or less per week. However, full- 
time Facility Operations and Planning employees who work a 
52-week year will be entitled to an additional day during each 
year for illness in the family. 
3. The District will provide, upon request, of employees working 40 
weeks and who are otherwise eligible, one ( I )  day during each 
year with paid absence for illness in the immediate family. 
Immediate family for this purpose is defined as: mother, father, 
sister, brother, son, daughter, husband or wife, or any other 
person living under the same roof as the unit member. 
SICK LEAVE 
Unit members shall he granted sick leave as follows: 10 month 
employees will receive ten (10) days per year accumulative to 160 days; 
12 month employees will receive twelve (12) days per year accumulative 
to 200 days. Employees on June 30,2005 shall he credited for their 
accumulated sick leave with the number of days remaining unused from 
the 2004-2005 fiscal year . Additional days of sick leave may be granted 
upon the approval of the Superintendent of Schools or his designee. 
ARTICLE XII 
TUITION REIMBURSEMENT 
A. The District will reimburse tuition costs to members of the unit who 
successfully complete approved courses with a passing grade of "C" or 
better in an approved educational program or course directly related to the 
unit member's particular assignment or area of classification provided 
such course is of benefit to the District. 
B. Such reimbursement shall be made for no more than four (4) courses a 
year. The Superintendent or his designated representative shall retain prior 
and final approval authority for all such applications for tuition 
reimbursements. 
ARTICLE XI11 
GENERAL SALARY PROVISIONS 
A. SALARY INCREASES 
Salaries shall be increased by 3.5% including step movement effective 
July 1, 2004, July I, 2005, July I, 2006 and July I, 2007. Each salary 
schedule will be adjusted as follows: steps 1-5 at 3.9 %, steps 6-10 at 3.6 
%, steps 1 1  -15 at 3.4 %, and steps 16 + at 3.2 %. 
B. PERFORMANCE RECOGNITION POOL 
A performance recognition pool of $25,000 will be to be shared annually 
by all of those who receive an exceptional evaluation rating. All unit 
members will be eligible each year. 
C. LONGEVITY SCHEDULE 
I .  Unit members will receive a $250.00 longevity payment during 
their eleventh, twelfth, thirteenth, fourteenth, and fifteenth years 
of employment. 
2. Unit members will receive a $375.00 longevity payment during 
their sixteenth, seventeenth, eighteenth, nineteenth, and twentieth 
years of employment. 
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4. Unit members shall receive a $525.00 longevity 
payment during their twenty-first and following 
years of employment. 
PROMOTIONAL ADJUSTMENTS 
On promotional moves an individual so promoted shall move from one 
schedule to the higher schedule at the next closest higher wage rate on the 
new schedule. Promotional moves, for the purpose of this provision, shall 
mean a job change from a lower salary schedule to a higher schedule. 
Such move and salary adjustment shall be limited only to bona fide 
promotions and not to transfers within the same classification or salary 
schedule. 
PROFESSIONAL DEVELOPMENT 
The District will make available an amount of $20,000 per year, for the 
purpose of professional development. The District and the Union a joint 
committee consisting of, but not limited to the Director of Professional 
Development and the Union Business Representative. The committee is 
charged with the development of a the criteria and procedures for the use 
of the professional developnlent funds by the union. 
ARTICLE XIV 
SHOP UNIT SECTIONS 
Specific contract provisions covering wages, hours of work, and working 
conditions for each of the four respective shop unit follow and are identified 
accordingly: 
SECTION I 
SECTION I1 
SECTION 111 
SECTION IV 
of the Agreement shall apply to unit members assigned to the 
Facility Operations and Planning and 52-week employees of the 
Transportation Department. 
of this Agreement shall apply to unit members assigned to the 
Central Office Secretarial operations. 
of this Agreement shall apply to unit members assigned to the 
Food Service operations. 
of this Agreement shall apply to unit member Bus Drivers and 
Attendants assigned to the Transportation operations. 
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It is expressly understood in all cases, such representation shall be in accordance 
with the official certification and recognition agreement between the District and 
the Union. 
FACILITY OPERATIONS AND PLANNING 
SHOP UNIT 
SECTION 1.1 
PAY STATUS UNDER EMERGENCY CLOSING OF FACILITY 
It is understood that employees of the Facili~y Operations and Planning and the 
Central Office Unit will be expected to report for work when school facilities are 
closed for instructional purposes (called a Condition One close) due to inclement 
weather or other causes. If, however, the Facility Operations and Planning and the 
Central Office facilities are officially closed by the Superintendent of Schools 
(called a Condition Two close) due to inclement weather or other causes, 
employees will be notified as to work assignments. 
Condition One Close - Employees are expected to work and to make all reasonable 
efforts to come to work. 
A. An employee unable to report for work under such emergency conditions, 
upon notification to and approval by histher immediate supervisor, shall 
be allowed to use a vacation day if helshe is otherwise eligible. 
If prior approval has been granted and the employee was otherwise 
eligible for paid time benefits, such employee shall be eligible for histher 
paid benefits accordingly. 
Those who are unable to report for work under a Condition One close will 
receive no pay except as provided in A and B above. If possible, the 
District will make a reasonable effort to allow employees who are unable 
to report for work during such emergency closing to make up lost time 
within a two (2) week period at the employee's regular straight time 
hourly rate. There shall be no overtime payment for such makeup time. In 
the event that the law should require overtime payment for such makeup 
time, then the makeup provision will be null and void and the parties will 
meet to negotiate a modification of said provision. 
D. Should an employee be sent home by administration, helshe will be paid 
for the hours hetshe would normally have worked for that day. 
E If the employee is on sick leave status on the last regularly scheduled 
work day before an emergency closing, such employee shall be continued 
on sick leave if otherwise eligible for the day. 
If an employee commences sick leave on an emergency closing day, 
histher supervisor may require a doctor's written verification of illness 
prior to sick leave payment. 
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C o n d i t i o n  - Employees are to be notified of work status. 
A. If the Central Office and/or Facility Operations and Planning facilities are 
officially closed before the start of the work day, all employees shall be 
notified prior to the start of their regularly scheduled shift by their 
immediate supervisor, or through public radio or TV announcements, of 
the closing and shall receive a full day's pay. 
B. If an employee is requested by hislher supervisor to report for work or 
stay when hislher location is closed, the employee will be compensated at 
hislher normal hourly rate in addition to the full day's pay provided in the 
above paragraph until the end of his I her normal shift, and any hours 
worked after the normal shift. 
SECTION 1.2 
WORK HOURS, OVERTIME, SHIFT AND SPECIAL ADDERS 
A. NORMAL WORK HOURS 
Except as otherwise specifically provided for in this contract, the normal 
workday for full-time employees shall consist of either eight (8) hour days 
or eight (8) hour nights, and the normal work week for full-time 
employees shall consist of five (5) eight (8) hour days or five (5) eight (8) 
hour nights, to be worked consecutively for a total of forty hours each 
week. 
B. OVERTIME 
1. Time and one-half will be paid for all hours worked in excess of 
eight (8) hours per day or forty (40) hours per week or holidays. 
2. Holiday pay will be counted as time worked for overtime pay 
computations. 
3. Full-time employees assigned to seven day operations will 
receive time and one-half for work performed on the 6th day of 
their individual work week. 
4. It is understood that no employee will be assigned a regularly 
scheduled work week which includes both Saturday and Sunday. 
5. Employees of this unit will have the option to take time off in 
lieu of payment of overtime subject to supervisory approval. Said 
compensatory time shall be compensated at time and one-half 
after forty (40) hours worked during a work week. This time will 
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he taken by the end of the payroll period following the payroll 
period in which the overtime was worked. 
C. SHIFT DIFFERENTIAL 
I .  Employees whose regularly scheduled shift is between the hours 
of 3:00 p.m. and 1 1 3 0  p.m. or between 1 1 3 0  p.m. and 7 3 0  a.m. 
shall be paid fifty cents ($SO) per hour premium in addition to the 
scheduled wage rate. 
2. Employees called to work on a shift other than that to which 
regularly assigned, will receive the shift premium for the shift 
upon which the call-in occurs and will continue to receive the shift 
premium until the end of the work assignment for that day. 
3. Shift premium payments will be in addition to any overtime 
premium payments in conformance with this Agreement and the 
law. 
BACK-UP ADDER 
I. A Cleaner or Custodian who is assigned temporarily to a higher 
custodial classification shall receive an adder of$.50 per hour for 
the duration of such assignment. Within the meaning of this 
paragraph it is understood that an assignment must be of at least 
eight (8) hours duration in order to qualify for the adder. Back-up 
adder will be in addition to any shift differential the employee 
would receive, even if temporarily assigned to a different shift. 
2. A backup person in Facility Operations and Planning is to 
receive fifty cents ($50) per hour additional when performing in 
the position which he is backing. 
CALL-BACK PAY 
There shall he a minimum of three hours pay for call-back-to-work 
beyond the regular work schedule, when requested by the Administration 
of the Facility Operations and Planning. 
SECTION 1.3 
GENERAL PERSONNEL PRACTICES 
Employees of the unit will be notified in writing, no later than July 15th of 
each school year, of histher wage grade and hourly rate for the current 
school year. 
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B. Week-End Building Checks 
The District will not require custodians to conduct weekend building 
checks. NO custodian is to be held accountable or responsible for any 
deficit, vandalism, or  boiler outage from quitting time on the last day of 
work of the week to reporting time on the first day of the following work 
week. Management is to make arrangements for any or all coverage. 
C. Lockers 
Management will provide lockers for personal tools and equipment of 
tradesmen mechanics. Lockers will also be provided for custodians. 
D. Seniority 
A full-time employee with one ( I )  year or more of service, who is on an 
extended leave of absence for health reasons, will receive credit toward 
vacation and sick pay for time worked prior to the extended illness, should 
helshe be rehired by the District. An extended leave of absence begins 
when the sick pay entitlement ends. 
E. Grade Reduction 
Any unit member of this shop unit who is reduced in grade because of a 
force reduction will receive a wage, in the new lower grade, at the same 
progression step helshe had attained in the former wage schedule. 
F. Garage mechanics shall receive an annual tool allowance. Effective July 
1,2004 $450; July 1,2005 $500; July 1 ,2006 $550; July 1,2007 $600. 
G .  Since the District requires General Auto ~ e c h a n i c s  I and II to use their 
own tools in the performance of their jobs, the District will replace their 
tool chests should they be lost due to fire or  theft. This replacement 
commitment would not cover incidental loss or damage to individual tools 
or loss or damage to tool chests and their contents due to negligence on 
the part of the General Auto Mechanics I or 11. The district provides this 
protection only for those tool chests and contents not covered by 
homeowner's or  personal insurance. 
H. It will be necessary for all General Auto Mechanics' I and I1 tools to be 
inventoried and periodic auditing will be necessary to check the 
consistency of this inventory with the actual tools on hand. All tools will 
be permanently marked with the General Auto Mechanics' I o r  I1 initials 
for identification purposes. As tools are added or  removed from the 
inventory, the General Auto Mechanic I or I1 will be responsible for 
updating the inventory. 
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1. CDL Fee 
The District will pay $125 toward the CDL renewal fees (not new CDL 
licenses) incurred after ratification of this agreement for those unit 
members whose job descriptions require a CDL. 
EXHIBIT A 
FACILITY OPERATIONS AND PLANNING 
SCHEDULE OF PAY DIFFERENTIALS 
Purpose of Differential Differential 
Evening Shift (B-Shif) -- All regular hours worked 
between 3:00 p.m. and I 1.00 p.m. $0.50 hr. 
Night Shift (C-Shift) -- All regular hours worked 
between 1 1 :30 p.m. and 7:30 a.m. $0.50 hr 
Group Leader 
Mechanical, Structural, Grounds, Central 
Stores, Bus Garage, AV Lead and Rapid 
Response Team 
Special Lead 
Print Shop, Preventative Maintenance 
Inspectors 
Pavement resurfacing, roof reconstruction1 
major repair projects or special assignments 
as needed $0.601hr 
Certifications and Licenses 
Refrigeration, Pesticide Applicators, Master 
Electrician license, Backllow Inspector $0.601hr. 
Primary Asbestos Handlers (4) $0.60/hr. 
Back-up Asbestos Handler, as assigned $0.75/hr. 
Pool Certification (3) $0.60 hr. 
Asbestos Handling 
Major Asbestos Handling lob as defined by 
the Department of Labor $6.50/hr 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Custodial Worker 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11  
12 
13 
14 
15 
16 
17 
18 
19 
Custodial Assistant 
Maintenance Mechanic Ill 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Custodian Ill 
Maintenance Mechanic I I  
Stock Clerk 
AV Assistant 
Auto Mechanic II 
DriverIMessenger 
Phototypesetter 
Grounds Equip. Operator 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Custodian II (Lead) 
Sr. Stock Clerk 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
1 1  
12 
13 
14 
15 
16 
17 
18 
19 
Custodian I (Lead Building) 
Maintenance Mechanic I 
AV Repairer 
Auto Mechanic I 
Printer II 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Printer I 
CENTRAL OFFICE 
SECRETARIAL SHOP UNIT 
SECTION 11.1 
PAY STATUS UNDER EMERGENCY CLOSING OF FACILITY 
It is understood that employees of the Facility Operations and Planning and the 
Central Office Unit will be expected lo report for work when school facilities are 
closed for instructional purposes (called a Condition One close) due to inclement 
weather or other causes. If, however, the Facility Operations and Planning and the 
Cenlral Office facilities are officially closed by the Superintendent of Schools 
(called a Condition Two close) due to inclement weather or other causes, 
employees will be notified as to work assignments. 
Condition One Close - Employees are expected to work and to make all reasonable 
efforts to come to work. 
A. An employee unable to report for work under such emergency conditions, 
upon notification to and approval by hislher immediate supervisor, shall 
be allowed to use a vacation day if hetshe is otherwise eligible. 
B. If prior approval has been granted and the employee was otherwise 
eligible for paid time benefits, such employee shall be eligible for histher 
paid benefits accordingly. 
C. Those who are unable 10 report for work under a Condition One close will 
receive no pay except as provided in I and 2 above. If possible, the 
District will make a reasonable effort to allow employees who are unable 
to report for work during such emergency closing to make up lost time 
within a two week period at the employee's regular straight time hourly 
rate. There shall be no overtime payment for such makeup time. In the 
event that the law should require overtime payment for such makeup time, 
then the makeup provision will be null and void and the parties will meet 
to negotiate a modification of said provision. 
D. Should an employee be sent home by administration, helshe will be paid 
for the hours hetshe would normally have worked for that day. 
E. If the employee is on sick leave status on the last regularly scheduled 
work day before an emergency closing, such employee shall be continued 
on sick leave if otherwise eligible for the day. 
F. If an employee commences sick leave on an emergency closing day, 
hislher supervisor may require a doctor's written verification of illness 
prior to sick leave payment. 
Condition Two Close - Employees are to be notified of work status. 
A. If the Central Office andlor Facility Operations and Planning facilities are 
officially closed before the start of the work day, all employees shall be 
notified prior to the start of Iheir regularly scheduled shift by their 
immediate supervisor, or through public radio or TV announcements, of 
the closing and shall receive a full day's pay. 
8. If an employee is requested by hislher supervisor to report for work or 
stay when histher location is closed, the employee will be compensated at 
histher normal hourly rate in addition to the full day's pay provided in the 
above paragraph until the end of hislher normal shift, and any hours 
worked after the normal shift. 
SECTlON 11.2 
CENERAL ABSENCE PROVISIONS 
1. Other 
Under unusual circumstances or extenuating conditions, an additional day 
of paid absence may be approved upon request, which day may be used 
for any one of the purposes listed in item I or 2 of this section or Article 
VIII ( I  I), of this Agreement. Where additional days are requested, the 
unit member will be required to give reasons for such requests. 
SECTION 11.3 
CENERAL PERSONNEL PRACTlCES 
A. Overtime 
I .  In computing overtime on a weekly basis, any paid vacation, 
holiday, sick leave or entitlement will be counted toward the 
accumulation of the 40 hours. 
2.  Employees shall be paid time and one-half for all hours worked 
outside of their regularly scheduled five day work week. 
3. Time and one half will be paid for all hours beyond forty (40) 
accumulated on a weekly basis or holidays. 
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Employees of this unit will have the option to take time off in lieu 
of payment of overtime subject to supervisory approval. Said 
compensatory time shall be compensated at time and one-half 
after forty (40) hours worked during a work week. This time will 
be taken by the end of  the payroll period following the payroll 
period in which the overtime was worked. 
B. Lunch Periods 
Each member is entitled to a minimum one-half hour duty-free lunch 
period. A unit member who does not have paid lunch periods shall not be 
restricted to hislher building during histher lunch period. 
C. Job Description 
Job description of all classifications of employment covered by this 
Agreement will be available to the Union. Any unit member so  requesting 
from the Department of Human Resources may have histher qualification 
reviewed and receive counsel whereby hetshe may qualify for a higher job 
classification. 
D. Substitutes for Unit Members 
Substitutes for unit members will be called in whenever there is an 
absence. if the administrator feels the work load demands it. 
E. Transfers 
I. When a unit member is transferred within the same classification, 
the unit member will not suffer any loss in histher rate of pay. 
2 .  When a unit member is transferred or  reassigned, there shall be 
no loss of seniority. Seniority shall be a consideration in all 
promotions and transfers. 
E Evaluation of Unit Members 
At least once each year the work performance of each unit member will be 
evaluated. The purpose of this evaluation will be to assist the unit member 
to improve histher performance. The results of this evaluation will be in 
writing. Once the wr i~ ten  evaluation is prepared, the supervisor will 
discuss it with the unit member. Unit members who wish may, after the 
evaluation conference, prepare a written commentary to the evaluation, 
and this commentary will be included in the file along with the evaluation 
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document or any copies that are made thereof. A unit member may submit 
to hislher supervisor a self-evaluation in writing prior to hislher 
supervisor's written evaluation. 
G. Back-uplResponsibility Differential 
A back-up responsibility differential of $1 .OO per hour worked will be 
paid to a Central Office Secretarial Unit member who performs the work 
of a higher level position for a period of up to twenty (20) consecutive 
work days. For any such assignment extending beyond twenty (20) 
consecutive work-days, a back-up differential of $2.00 per hour will be 
paid retroactive back to the first day of back-up responsibility. 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Clerk Typist 
LPN 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Stenographer 
Clerk II wrryping 
Account Clerk 
Account Clerk Typist 
ReceptionistTypist 
Sub Calling Clerk 
Facilities Use Clerk 
Tutoring Clerk 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Senior Stenographer 
Step 
1 
2 
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4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Clerk I1 wnyping 
Sr. Account Clerk Typist 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Secretary Steno I 
Principal Account Clerk 
FOOD SERVICE SHOP UNIT 
SECTION 111.1 
PAY STATUS UNDER EMERGENCY CLOSING OF FACILITY 
A .  The following provisions shall be applicable to employees i n  the Food 
Service Department i n  the event o f  the closing o f  any facility due to an 
emergency or circumstances beyond the control o f  the District. 
I .  Employees who are notified i n  advance not to report for work 
w i l l  receive no pay for the time not worked. 
2. Employees who are not no~ i f ied  i n  advance and who do report 
for work at their regular reporting time wi l l  be paid half pay. 
3. Should the fac i l i~y  be closed after one-half o f  the work day is 
completed, employees affected wi l l  be paid as though they had 
completed their regular work schedule for that day. 
4. Should the fw i l i t y  be closed after the regular work day o f  the 
employee has started, but before one-half of the regular work day 
is completed, the employee wi l l  receive hidher hourly rate for 
one-half o f  hidher scheduled hours for that day. 
5 .  Those people who otherwise qualify for sick pay, family death, 
or other similar-type benefits, w i l l  not be compensated on any 
emergency closing day. 
SECTION 111.2 
GENERAL ABSENCE PROVISIONS 
I. Any employee not reporting to work at the beginning of a 
contract year or work year because o f  sickness which is verified 
by a written statement from a physician shall be treated for sick 
leave purposes as i f  she has so reported. 
2. Employees absent due to illness in  excess o f  five (5) consecutive 
work days wi l l  be required to receive medical clearance from the 
District Physician before returning to work. 
3. Any employee may be asked, by hidher Supervisor, after 
consulting with the Director o f  Food Services, to be cleared b y  
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the District Physician i f  the well being of the employee i s  in 
question. 
4. Any employee reporting for work and leaving early due to illness 
shall be paid for the full day. 
SECTION 111.3 
GENERAL PERSONNEL PRACTICES 
A. A fifty cent ($.50) per hour differential wil l  be paid to a Food Service 
employee when such employee i s  temporarily assigned and actually 
carries out the duties of a supervisor. The same differential may be paid 
to a Food Service employee if, on a temporary basis, that employee is 
assigned and actually carries out the duties and responsibilities of a cook 
or baker in a secondary school. 
Following thirty (30) consecutive working days of such continued service 
in the same out-of-title capacity, the fifty cent ($SO) per hour differential 
shall be increased to one dollar ($1.00) per hour, commencing with the 
thirty-first (3 1'') working day. 
B. Full-Time Employees 
A full-time Food Service employee shall be defined as an employee who 
regularly works between the hours of  6:00 a.m. and 4:00 p.m. for a 
minimum total of six (6) hours per day and/or thirty (30) hours per week. 
C. Work Schedule - Managers 
The normal work schedule for Food Service Managers shall be equal to 
the number of school calendar serving days. A school calendar serving 
day is defined as a day when school in each respective building is in 
session for either a full or partial day which requires food service. 
D. Meetings 
Time spent in Food Service Manager Meetings shall be considered, for 
pay purposes, as time worked. 
E. Work Schedule - Others 
The normal work schedule for all other Food Service employees shall be 
equal to the number of school calendar serving days. A school calendar 
serving day is defined as a day when school in  each respective building i s  
in session for either a full or partial day which requires food service. 
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F. Overtime Overtime shall be paid as prescribed by law. 
C. Uniforms 
The District will provide two uniforms per year and a shoe allowance of  
seventy-five dollars ($75) per year lo food service workers. In addition, 
the District will provide hair nets, rubber gloves and aprons on a regular 
basis, to he determined by the parties. 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Food Service Helper 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Sr. Food Service Helper 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Assistant Cook (6-1 2) 
Baker (AT) 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
1 1  
12 
13 
14 
15 
16 
17 
18 
19 
03-04 
9.78 
9.95 
10.12 
10.31 
10.50 
10.70 
10.91 
1 1.1 1 
1 1.33 
1 1  -56 
11.80 
12.05 
12.31 
12.58 
12.90 
13.36 
13.83 
14.30 
14.62 
14.81 
Cook 
(AP, AR, ARM, OL, AT, OD) 
Note: Add $1 to AP for catering 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Manager Ill (Elementary) 
Cook I (AT) 
Manager II (Odyssey) 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
Manager I 
Note: Add $1 to AP for catering 
TRANSPORTATION SHOP UNIT 
SECTION IV.1 
PAY STATUS UNDER EMERGENCY CLOSING OF FACILITY 
The following provisions shall be applicable to employees of the 
Transportation Department in the event of the cancellation of any activity 
or closing of any facility due to emergency or circumstances beyond the 
control of the District. 
Employees who are notified in advance not to report for work 
will receive no pay for the time not worked. 
Employees who are not notified in advance not to report for 
work, and who do report for work at their regular report& time 
and for whom there is no work, will be paid their hourly rate for 
their regularly scheduled morning run. 
Should the facility be closed after one-half (112) of the work day 
is completed, employees affected will be paid as though they had 
completed their regular work schedule for that day. 
Should the facility be closed after the regular work day of the 
employee has started, but before one-half (112) of the regular day 
is completed, the employee will receive hislher hourly rate for 
one-half (112) of hislher scheduled hours excluding Kindergarten 
and intramural runs, or actual hours worked, whichever is 
greater, for that day. 
No sick leave or other similar type benefit payments will be 
made for the time lost from work when no work is available, due 
to emergency closing. 
SECTION IV.2 
SCHEDULED WORK HOURS AND ASSIGNMENTS 
The Union and the District have adopted policies with respect to certain 
procedures to he followed in the Transportation Department. The parties 
recognize the advantages of continuous review and improvement of 
operating practices. The Union and the District will continue their review 
of transportation practices and may change the current policies by mutual 
agreement. 
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SECTION 1V.3 
GENERAL NOTES 
Driver Definition 
Regular Driver - i s  one who drives daily, both a.m. and p.m. 
Part-time Driver - i s  one who drives daily, a.m. g p.m. Q& 
Substitute Driver - A unit member, duly licensed and certified, but who is 
not assigned to a regular run. 
I. Substitute drivers are included on the same schedule as regular 
bus drivers but for the purpose of movement must vork a 
minimum of 180 hours per year. 
2. Employees who transfer from regular status to substitute wil l  
retain the same rate of pay while in substitute status as received 
prior to such transfer. 
Driver Seniority Calculation 
Effective February 1 ,  1983, the following procedures are in effect for 
establishing driver seniority dates: 
I .  Drivers hired either as a temporary substitute (driver waiting for 
a regular run to become available) or as a permanent substitute 
(driver who i s  hired to sub only) have not and wi l l  not be entitled 
to seniority. 
2. Once a driver i s  assigned to a regular run, histher seniority date 
wil l be established as of that date and the six month probation 
period wi l l  also begin at the same time. 
3. When two or more drivers start on a regular run on the same 
date, the hire date as a substitute wil l  determine the senior of the 
two or more drivers. I f  the hire date as a substitute i s  the same, 
the application date then wil l determine the senior driver. In 
cases where the application dates are the same, seniority wil l  be 
determined alphabetically by the first letter of the last name. 
D. Physical Examination and Qualifying Standards 
I .  Employees with three (3) or more years of service, who are 
unable to pass the regular physical elcamination provided by the 
District Medical Department at the beginning of the school year, 
may request another opinion from an impartial physician, 
preferably a specialist in the particular area in question, at the 
District's expense. The ultimate decision shall rest with the 
District Physician. Such employee will be reinstated providing 
the examination can be passed within six (6) months of the 
previous examination. If the employee does not pass the 
physical, the regularly scheduled run. 
assigned to this employee shall be held open for one ( I )  month 
(four weeks). If the employee passes the physical within six (6) 
months, but after the four (4) week period, helshe will be 
reinstated as a regular employee when assignment is available. 
2. Compensation will not be given for time required to complete all 
State and Federal qualifying standards including written, driving, 
classroom, and medical examinations. 
E. Operational Procedures Review 
The Director of Transportation and his or her designees and the 
Transportation Shop Unit Representatives will meet on an as-needed basis 
to review operating procedures as they relate to driver assignments and 
work rules. 
F. The District will pay $125 toward the CDL renewal fees (not new CDL 
licenses) incurred after ratification of this agreemenl. 
SECTION IV.4 
SENIORITY AND RECALL 
A. Seniority - General Rules 
I. Seniority within the Transportation Department shall be defined 
as the length of continuous service in the employ of the District 
in the classification as a regular driver, since last date of hire. In 
accordance with such definition, such seniority shall commence 
with the actual starting date of' active employment as a regular 
driver. 
2. Substitutes have no seniority and time spent as a substitute in the 
Transportation Department or other departments in the District 
wil l  not accrue seniority for humping or layoff protection. 
3. Seniority wil l  not accrue while on layoff. 
4. Seniority with the Greece Central School District will he lost in 
accord with items I and 2 under Recall Rights, below. 
5. An employee who loses seniority and i s  subsequently rehired 
wil l he considered as a newly hired employee. 
6. Seniority wi l l  not accrue while on unpaid leave of absence. 
Recall Rights 
I. Recall rights will he in force for one ( I )  year plus one ( I )  month 
(13 calendar months) or period of employment, since last date of 
hire, whichever i s  less. Recall wil l  be on basis of seniority. 
2. Rejections of regular work as a bus driver, offered hy the 
District, will be considered a resignation from the District. 
3. I n  the event the District contracts the entire bus fleet and lays off 
all bus drivers, each affected person so laid off under these 
conditions shall retain unlimited recall rights to such positions 
should he District reinstate full operation of its bus fleet and 
drivers, provided such recalled drivers can satisfy all District and 
statutory examination and requirements. 
Transfer to Substitute Status 
Regularly assigned employees who wish to transfer to substitute status 
will he considered resigned and should they be rehired for regular 
assignment will be reinstated as a new employee. 
Return from Leave 
Whenever a full-time driver returns from an extended unpaid leave, due to 
illness or accident, helshe shall have the opportunity to select the first 
available a.m. and p.m. run that becomes open at hislher seniority level, 
adjusted to reflect the leave, provided the driver has been employed in the 
District for three consecutive years. 
SECTION IV.5 
HEALTH INSURANCE FOR PART-TIME DRIVERS 
A .  For any transportation driver hired after December 12, 2000 and working 
between 4.0 and 4.75 hours per day, the District will pay 50% of the 
premium and for those transportation drivers working 5.0 to 5.75 hours per 
day, the District will pay 65% of the premium 
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